Desert Sands Unified School District
D CERTIFICATED MONTHLY EMPLOYEE'S
EXTRA DUTY & OVERTIME SHEET
[] cLassiFiED*

Employee School/Dept

Employee ID# Assignment

( 6 digits)

Action Form #

*CLASSIFIED ONLY: Please provide the following information regarding your reqular work assignment:

Assigned Work Schedule: to Assigned Hours per Day:
Begin End
EXTRA DUTY TIME OVERTIME
DATE Hours Worked Hours Min DATE Hours Worked Hours Min
BEGIN END BEGIN END
TOTAL HOURS TOTAL HOURS
REMINDER: EMPLOYEE SIGNATURE:

Timesheets are to be submitted to

Payroll by the 5th working day of
each month. APPROVED BY:

Supervisor Signature

FOR PAYROLL OFFICE USE ONLY:
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